
 
 
COMMUNITY EVENT & INFORMATION SUBMITTAL GUIDELINES 
 
Have information or an event that you would like promoted through the 
City of Rancho Cordova website? Let us know! 
 
Please keep in mind the following guidelines: 
 

- Advance Notice: For the best exposure of your event, please provide the City with your 
content at least 3 weeks prior to the event or deadline. 
 

- Format: The ideal submission is a flyer, brochure, or self-contained document in PDF or 
JPEG format. 

  
- What information or events are appropriate?  Most community-related events and 

information that are relevant to Rancho Cordova residents and business professionals 
are allowed. If you are promoting a commercial enterprise, please contact the Rancho 
Cordova Chamber of Commerce at (916) 273-5700. 
 

- Content: We reserve the right not to post events or information that may be deemed as 
inappropriate or irrelevant to the Rancho Cordova community. 
 

- How do I access the City’s website calendar? Visit www.cityofranchocordova.org and 
click on the “Calendar” button. 
 

- Where do I send my information? 
Please submit your documents via email to webmaster@cityofranchocordova.org or 
call (916) 851-8700 with questions. 

http://www.cityofranchocordova.org/
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