
    
 

Page 1 of 1 10/29/24 

 

 
Civil Improvement Plans Submittal Checklist 

 
1. Plan title is to be on plan at submittal: 

a. Refer to the City’s website for cover sheet and general notes templates. 
b. Name of project. 
c. Address or APN of Parcel(s).  

2. PDF submittal of a complete plan set for City review (subsequent submittals after the first review will be determined and 
communicated to the applicant) 

a. Note: Prior to construction acceptance digital submission of the plans is required. Refer to the City’s Specifications 
for Digital Submission of Civil Engineering Plans and Maps prior to plan design.  

3. Provide separate submittal to County of Sacramento for utility plan improvements to Civil Improvement Plans 
a. Copy of COA’s. 
b. See here for Sac County submittal checklist and fees: Civil Submittal Complete Set.pdf 

4. Copies to Sacramento Metro Fire District. Construction – Sacramento Metropolitan Fire District 
5. Submit to Cordova Recreation and Park District (CRPD) if the project includes CRPD facilities. Development - Cordova 

Recreation and Park District 
6. PDF submittal of the photometric analysis and street light voltage calculation (If new street lights or electrical work is 

included). Contact Quoc Nham for lighting standards (qnham@cityofranchocordova.org) prior to designing. 
7. PDF submittal of Soils Report, the Tentative Map (if applicable) and copy of all Conditions of Approval of rezones, use 

permits, variances etc. for site development as proposed. 
8. PDF submittal of on-site and off-site drainage shed maps. 
9. PDF submittal of the drainage study, unsecured copy. 
10. PDF submittal of the storm drain calculations. 
11. PDF submittal of copies from each initial Utility Transmittal Letter to a utility servicing site; i.e., gas, electricity, water, 

telephone, cable, etc. (verifying plan submittal has been made). (A utility provided by the County of Sacramento does not 
require letters, i.e., storm drainage, sanitary sewer, zone 40 water supply & etc.). 

12. If this is a subdivision, PDF copy of the Street Light Plan sheets required for street block signs. 
13. A minimum deposit of $4000.00 will be invoiced by the City of Rancho Cordova to begin review and open account. 
14. Applicant shall download, sign and submit the Planning & Public Works Deposit Replenishment Policy letter. 
15. Name, address, and telephone number of the: 

Owner/Developer:     Billing Contact/Mailing: 
 
Name: ___________________________________________  Name: ____________________________________________ 

 
Contact Person: ___________________________________ Contact Person: _____________________________________ 

 
Street: ___________________________________________  Street: _____________________________________________ 

 
City & State: ____________________ Zip Code: __________ City & State: _____________________ Zip Code: __________ 

 
Telephone: ______________________    Telephone: ______________________  
 
Email Address: ____________________________________  Email Address: ______________________________________ 

 
 
Project Name: _________________________________________________________ 

 

https://engineering.saccounty.gov/sips/Pages/CivilImprovementPlans.aspx
https://engineering.saccounty.gov/sips/Documents/Civil%20Submittal%20Complete%20Set.pdf
https://metrofire.ca.gov/construction
https://cordovarpd.gov/park-planning-development/development/
https://cordovarpd.gov/park-planning-development/development/
mailto:qnham@cityofranchocordova.org
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City of Rancho Cordova 
Planning & Public Works Deposit Replenishment Policy 

 

Upon submittal of a development application for Planning or Public Works services, the City of 
Rancho Cordova shall collect the appropriate deposit(s) for all entitlements and/or reviews 
required pursuant to the Planning Application Fee & Deposit Schedule or the Public Works Fee & 
Deposit Schedule. 

When the cost of work performed on any given application reaches 60% of the initial deposit 
amount, the project manager may review the projects status to determine whether an additional 
deposit could be required.  If a deposit is required, the City will contact the applicant to request 
a Deposit Replenishment in an amount sufficient to complete the project or an amount to be 
determined by the project manager for large development projects.  If the Deposit 
Replenishment is not received within 15 days, the City may stop work on the project and notify 
the applicant that work will resume when the deposit is received.   

Prior to the public hearing notice being sent for a project, or the final decision being made on a 
non-public hearing item, a final accounting shall be conducted to determine if sufficient funds 
are on hand to complete the project.  If sufficient funds are not on hand, an amount equal to 
meet the projects budget will be requested from the applicant for project completion.   

For complex projects, the City has the responsibility to continue some work on conditions of 
approval that necessitate retaining at least a modest ongoing deposit.  For any projects with a 
remaining Developer Agreement (DA) deposit, the deposit may not be refunded until a new 
deposit has been established with the City for the annual DA compliance review for the project.   

 
I hereby agree to the policy stated above: 

 
Applicant’s Signature   Date 
 
 

Project Name 
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