
Information on Standard Insurance Requirements 
 

 
Before a Community Enhancement & Investment Fund (CEIF) agreement can be executed, and before 
beginning any work, the grant recipient, at its own cost and expense, shall procure appropriate 
insurance.  
 
See the chart below for the types and limits of insurance required by the city for CEIF grant funded 
programs and projects. Note that endorsement pages are needed in addition to providing the certificate 
of insurance page. Additionally, a sample contract exhibit about insurance is also included in this packet 
to educate potential applicants/grantees. 
 

Community 
Enhancement & 
Investment Fund 
(CEIF) Use of 
Funds Agreement 

For grant funded 
projects and 
programs using 
Measure H 
dollars 

- Workers’ Compensation* - $1Million – with Waiver of 
Subrogation endorsement page 

 
- Automobile* - $1Million – With Additional Insured, 

Primary & Non-Contributory, and Waiver of 
Subrogation endorsement pages 

 
- Commercial General Liability* - $1Million – with 

Additional Insured, Primary & Non-Contributory, 30-
day Cancellation, and Waiver of Subrogation 
endorsement pages 

 
- Sexual Molestation & Abuse Coverage - $500k 

(Required if providing direct services to children; 
otherwise, it can be waived) 

 
*Notes: 
1) Worker’s Compensation insurance may be waived if 
Provider gives written verification that they have no 
employees. 
2) City and its officers, employees, agents, and volunteers 
shall be covered as additional insureds.  

This is specific 
agreement only 
to be used for 
grant-funded 
projects and 
programs under 
CEIF. 
Professional and 
construction 
projects may 
require the use 
of a PSA, CSA, 
or GSA.  

Important Notes:  
• Insurance must be maintained by the grant recipient throughout the term of the funding 

agreement. The city may approve reduced coverage amounts after review by the Risk Manager 
and City Attorney. Insurance requirements may differ between grant recipients. The City reserves 
the right to waive, modify, or require different levels of coverage at its discretion. 

• Other entities (parks, schools, etc.) may have additional or different insurance requirements. Your 
organization and any partners will need to address necessary insurance requirements prior to a 
program or project commencing.  

• Potential applicants/grantees are encouraged to contact brokers to discuss their specific needs 
and to obtain quotes. Please note that the cost to procure insurance can be incorporated into a 
CEIF grant request. CEIF staff can share potential contacts upon request but does not endorse or 
require applicants/grantees to use any of the suggested contacts.  

• If you have any questions about your potential application/grant project and insurance 
requirements email: CEIFGrants@cityofranchocordova.org.  
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EXHIBIT D  
  

INSURANCE REQUIREMENTS  
  
Before beginning any work or expending any City allocated funds under this Agreement, 
Provider, at its own cost and expense, shall procure “occurrence coverage” insurance against 
claims for injuries to persons or damages to property that may arise from or in connection with 
the performance of the services hereunder by the Provider and its agents, representatives, 
employees, volunteers, and subcontractors.  Provider shall provide proof satisfactory to City of 
such insurance that meets the requirements of this section and under forms of insurance 
satisfactory in all respects to the City.  Provider shall maintain the insurance policies required by 
this Exhibit D throughout the term of this Agreement. Verification of the required insurance 
shall be submitted and made part of this Agreement prior to execution.   
  
City may approve reduced coverage amounts after review by the Administrative Services 
Director and City Attorney.  
  
1. Workers’ Compensation. Provider shall, at its sole cost and expense, maintain Statutory 

Workers’ Compensation Insurance and Employer’s Liability Insurance for any and all 
persons employed directly or indirectly by Provider. The Statutory Workers’ 
Compensation Insurance and Employer’s Liability Insurance shall be provided with 
limits of not less than ONE MILLION DOLLARS ($1,000,000.00) per accident. In the 
alternative, Provider may rely on a self-insurance program to meet those requirements, 
but only if the program of self-insurance complies fully with the provisions of the 
California Labor Code. Determination of whether a self-insurance program meets the 
standards of the Labor Code shall be solely in the discretion of the City. The insurer, if 
insurance is provided, or the Provider, if a program of self-insurance is provided, shall 
waive all rights of subrogation against the City and its officers, officials, employees, 
agents and volunteers for loss arising from work performed under this Agreement.  

  
  Provider shall notify City within fourteen (14) days of notification from Provider’s 
insurer if such coverage is suspended, voided, or reduced in coverage or in limits.  
  
 The requirement to maintain Statutory Workers’ Compensation and Employer’s Liability 
Insurance may be waived by the City upon written verification that Provider does not have any 
employees.   
  
2. General/Commercial Liability Insurance.  
  

2.1 General requirements. Provider, at its own cost and expense, shall maintain 
commercial general liability or general liability insurance for the term of this 
Agreement in an  
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amount not less than ONE MILLION DOLLARS ($1,000,000.00).  The commercial general 
liability or general liability insurance shall be per occurrence, combined single limit coverage for 
risks associated with the work contemplated by this Agreement. If a commercial general or 
general liability insurance form or other form with a general aggregate limit is used, either the 
general aggregate limit shall apply separately to the work to be performed under this Agreement 
or the general aggregate limit shall be at least twice the required occurrence limit. Such coverage 
shall include but shall not be limited to, protection against claims arising from bodily and 
personal injury, including death resulting therefrom, and damage to property resulting from 
activities contemplated under this Agreement, including the use of owned and non-owned 
automobiles.   
  

2.2 Additional requirements. Each of the following shall be included in the 
insurance coverage or added as an endorsement to the policy:  

  
a. City and its officers, employees, agents, and volunteers shall be covered as 

additional insureds with respect to each of the following: liability arising 
out of activities performed by or on behalf of Provider, including the 
insured’s general supervision of Provider; products and completed 
operations of Provider; premises owned, occupied, or used by Provider; 
and automobiles owned, leased, or used by the Provider.  The coverage 
shall contain no special limitations on the scope of protection afforded to 
City or its officers, employees, agents, or volunteers.  

  
b. The insurance shall cover on an occurrence or an accident basis, and not 

on a claims-made basis.  
  

c. An endorsement must state that coverage is primary insurance with  
respect to the City and its officers, officials, employees, and volunteers, and that no insurance or 
self-insurance maintained by the City shall be called upon to contribute to a loss under the 
coverage.  
  

d. Any failure of Provider to comply with reporting provisions of the policy 
shall not affect coverage provided to City and its officers, employees, 
agents, and volunteers.  

  
e. An endorsement shall state that coverage shall not be canceled except  

after thirty (30) days’ prior written notice by certified mail, return receipt requested, has been 
given to the City. Provider shall notify City within fourteen (14) days of notification from 
Provider’s insurer if such coverage is suspended, voided, or reduced in coverage or in limits.  
  

2.3 Sexual Molestation and Abuse Coverage. Any Provider using City funds to 
provide direct services to children shall maintain sexual molestation and abuse 
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coverage in an amount no less than FIVE HUNDRED THOUSAND 
DOLLARS ($500,000.00).  

  
3. Automobile Liability Insurance.   
  

3.1 General requirements. When applicable, Provider, at its own cost and expense, 
shall maintain automobile liability insurance for the term of this Agreement in an 
amount not less than ONE MILLION DOLLARS ($1,000,000.00). The 
automobile liability insurance shall be per occurrence, combined single limit 
coverage for risks associated with the work contemplated by this Agreement. If 
an automobile liability form or other form with a general aggregate limit is used, 
either the general aggregate limit shall apply separately to the work to be 
performed under this Agreement or the general aggregate limit shall be at least 
twice the required occurrence limit. Such coverage shall include but shall not be 
limited to, protection against claims arising from bodily and personal injury, 
including death resulting therefrom, and damage to property resulting from 
activities contemplated under this Agreement, including the use of owned and 
non-owned automobiles.  

  
3.2 Minimum scope of coverage. Automobile coverage shall be at least as broad as 

Insurance Services Office Automobile Liability form CA 0001 (most recent 
edition), Code 1 (any auto). No endorsement shall be attached limiting the 
coverage.  

  
3.3 Additional requirements. Each of the following shall be included in the 

insurance coverage or added as an endorsement to the policy:  
  

a. City and its officers, employees, agents, and volunteers shall be covered as 
additional insureds with respect to each of the following: liability arising 
out of activities performed by or on behalf of Provider, including the 
insured’s general supervision of Provider; products and completed 
operations of Provider; premises owned, occupied, or used by Provider; 
and automobiles owned, leased, or used by the Provider.  The coverage 
shall contain no special limitations on the scope of protection afforded to 
City or its officers, employees, agents, or volunteers.  

  
b. The insurance shall cover on an occurrence or an accident basis, and not 

on a claims-made basis.  
  

c. An endorsement must state that coverage is primary insurance with  
respect to the City and its officers, officials, employees, and volunteers, and that no insurance or 
self-insurance maintained by the City shall be called upon to contribute to a loss under the 
coverage.  
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d. Any failure of Provider to comply with reporting provisions of the policy 

shall not affect coverage provided to City and its officers, employees, 
agents, and volunteers.  

  
4. All Policies Requirements.  
  

4.1 Verification of coverage. Prior to beginning any work under this Agreement, 
Provider shall furnish City with certificates of insurance and with original 
endorsements effecting coverage required herein. The certificates and 
endorsements for each insurance policy are to be signed by a person authorized 
by that insurer to bind coverage on its behalf. The City reserves the right to 
require complete, certified copies of all required insurance policies, at any time.  

  
4.2 Subcontractors. Provider shall include all subcontractors as insureds under its 

policies or shall furnish separate certificates and endorsements for each 
subcontractor. All coverage for subcontractors shall be subject to all of the 
requirements stated herein.  

  
4.3 Deductibles and Self-Insured Retentions. Provider shall disclose to and 

obtain the approval of City for the self-insured retentions and deductibles before 
beginning any of the services or work called for by any term of this Agreement.   

  
    During the period covered by this Agreement, only upon the prior express 
written authorization of Contract Administrator, Provider may increase such deductibles or 
selfinsured retentions with respect to City, its officers, employees, agents, and volunteers. The 
Contract Administrator may condition approval of an increase in deductible or self-insured 
retention levels with a requirement that Provider procure a bond, guaranteeing payment of 
losses and related investigations, claim administration, and defense expenses that is satisfactory 
in all respects to each of them.  
  

4.4 Waiver of Subrogation. Provider hereby agrees to waive subrogation which any 
insurer or contractor may require from vendor by virtue of the payment of any 
loss. Provider agrees to obtain any endorsements that may be necessary to effect 
this waiver of subrogation. The Workers’ Compensation policy shall be  endorsed 
with a waiver of subrogation in favor of the entity for all work performed by the 
Provider, its employees, agents, and subcontractors.   

  
4.5 Notice of Reduction in Coverage. In the event that any coverage required by  

this section is reduced, limited, or materially affected in any other manner, Provider shall provide 
written notice to City at Provider’s earliest possible opportunity and in no case later than five (5) 
days after Provider is notified of the change in coverage.  
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 4.6  Confirmation of Point of Contact and Insurance Maintenance  
Acknowledgement. The City of Rancho Cordova has transferred ongoing insurance certificate 
monitoring to Ebix, RCS, Inc. Exhibit D of this Agreement specifies the insurance requirements 
of doing business (including receiving grant funding and sponsorships) with the City of Rancho 
Cordova. Ebix RCS, Inc. will notify the Provider’s contact person by email at the address 
provided below if the insurance on file becomes non-compliant.   

  Provider hereby acknowledges and agrees to the insurance requirements set forth in 
 Exhibit D will be monitored for compliance by Ebix, RCS, Inc.  

Initial  

  
  

Provider hereby agrees to maintain insurance meeting all requirements of this 
 agreement by responding to all notices received from Ebix, RCS, Inc.,  

Initial cityofranchocordova@ebix.com   

In the space below, confirm an active email responsible for maintaining Provider’s insurance.  
This may be an individual associated with Provider and does not need to be an insurance broker.   

  
Email Address:   

6211339.1   
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