
 
 

Office of the City Clerk 
2729 Prospect Park Drive 

Rancho Cordova, CA 95670 
(916) 851-8720 

 
REQUEST FOR PUBLIC RECORDS 

 
In accordance with the California Public Records Act (CPRA), the city will notify you 
within ten (10) days of receiving the request whether there are disclosable public 
records in the city's possession. (Cal. Gov. Code § 7922.535 et seq.). Should additional 
time be required to make this determination, the city will notify you in writing with an 
explanation and an updated timeline. If you have specific questions or need further 
assistance, please contact the City Clerk’s Department. 

 
Requester Name:  
Date of Request:  
Email Address:  
Phone Number:  

 
Please describe in detail, the records being requested. If you don't know the name of 
the record, describe the information you believe is contained. 
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